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Precautions before you apply for thesis approval form application
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Precautions : Check your detailed-major and guidance professor input status

If blank vacancy shows, unable to apply for thesis approval submission.



Precautions before you apply for thesis approval form application

Precautions: Check your detailed-major and Advisor’s entry status

※ Notice

-You cannot apply for or print out if you do not 
have a guidance professor or detailed major.

[Guidance professor assignment form, application 
for detailed major, and submit it to Graduate 
School Office after via your department
(Graduate School Office Location 302-203) ]

Graduate School website-Notice-Various FormsHow to check your application form

CAUGraduate School

In case of blank vacancy, you will not be able to apply for thesis approval.



1. How to apply for a Thesis 
Approval Form
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1. How to Apply for a Thesis Approval

Access to Portal (https://mportal.cau.ac.kr/) - Academic– GraduationApply –
Graduation Approval Application

CAUGraduate School



1. How to Apply for a Thesis Approval

※ Notice
-The title you enter at the time of application is a temporary title.
-The final title is entered at the time of application for the thesis upload.
-There is no separate notification or procedure from the Administration Office after changing the title.
-Please write down your own title separately
(The screen disappears after the application period ends.)

Enter the title of your thesis (Korean, Foreign Language-English, etc) and click the Register(신청)
button on the Submissions tab of Thesis Application.

CAUGraduate School

You must enter both 논문제목(국
문) and 논문제목(타언어).

If your thesis title is in only one 
language, you must enter your 
thesis title in both blanks (Enter the 
same title twice). 



1. How to Apply for a Thesis Approval

Click  apply and then confirm below, click Print to print out the Thesis Approval Form

CAUGraduate School



1. How to Apply for a Thesis Approval

※ Notice
-Your information is automatically entered and 
outputted.

-In case of graduation requirements that are not 
fulfilled at the time of submission, such as special 
lectures on major exams, research ethics and 
thesis writing methods, English/Korean language, 
and acquisition grades, if the requirements are 
met by the date given, they can be graduated.

- You cannot apply for or print out if you do not 
have a guidance professor or detailed major. 
[Professor assignment form, application for 
detailed major and submit graduate support team 
after passing through your department]

-<email address, H.P, English name> If you need 
this modification, please correct it on the portal. If 
there is an error with other information, there is 
no problem with submission.(Credit number, etc.)

Graduate School Website – Notice 
– Various Forms

How to modify personal information

How to check your application

CAUGraduate School

When you click submit and confirm below, click print to print out the thesis approval form 



1. How to Apply for a Thesis Approval

Click on the Thesis Research Ethics Commitment tab for the degree paper and 

click the pledge button.

- If you click the thesis research 
ethics pledge button at least once, 
the pledge button will not be 
activated. All you have to do is 
proceed with the output.

CAUGraduate School



1. How to Apply for a Thesis Approval

Click on the pledge to confirm below and click Print to print out the thesis research ethics pledge

- If you click the thesis research 
ethics pledge button at least once, 
the pledge button will not be 
activated. All you have to do is 
proceed with the output.

CAUGraduate School



1. How to Apply for a Thesis Approval

Click on the pledge to confirm below and click Print to print out the thesis research ethics pledge

※ Notice
-You cannot apply for or print out
if you do not have a guidance 
professor or detailed major. 
[Professor assignment form, 
application for detailed major and 
submit graduate support team 
after passing through your 
department]

How to check your application

Graduate School Website – Notice 
– Various Forms

CAUGraduate School



1. How to Apply for a Thesis Approval

Click the Submission tab for the Application of Research Performance Certificate

CAUGraduate School

※ Notice
-Doctor: Obligated to submit Thesis 
either alone or as a lead author

HumanitiesSocial Science/ College of 
Me and dicine: registration, 
candidate for registration
Natural Science/Medicine: JCR

-Masters: Need to complete any 
scholarships related duty such as 
GRS/CAYSS or any graduation 
conditions related to department

(If performance has not been published, 
further separate submission required)



1. How to Apply for a Thesis Approval

Review and enter the Journal by searching for the Journal first

CAUGraduate School



1. How to Apply for a Thesis Approval

CAUGraduate School

Review and enter the Journal by searching for the Journal first



1. How to Apply for a Thesis Approval

Enter and save other details

CAUGraduate School



1. How to Apply for a Thesis Approval

Click Save to confirm and click Print to print out the research performance certificate below

CAUGraduate School



1. How to Apply for a Thesis Approval

Click Save to confirm below and click Print to print out the research performance certificate

- You can fill out the results of your 
thesis that you published after you 
entered the school.
- If there is no separate publication 
date from the announcement date, 
you can enter the same date.

※ Notice #2
-Doctor: required submission
-Master: Submit if submission is 
required according to scholarship or 
department regulations, such as 
GRS/CAYSS

(If performance has not been published, 
further separate submission required)

※ Notice #1
-You cannot apply for or print out
if you do not have a guidance 
professor or detailed major. 
[Professor assignment form, 
application for detailed major and 
submit graduate support team 
after passing through your 
department]

How to check your application

Graduate School Website – Notice 
– Various Forms

CAUGraduate School



1. How to Apply for a Thesis Approval

Notice: A copy of the thesis should be submitted when submitting a research performance certificate.

CAUGraduate School



1. How to Apply for a Thesis Approval

※ Notice

-Print out a copy of the published thesis prepared in 
the research performance certificate and submit it 
attached to the research performance certificate
-If you currently have no research achievements, you 
must submit them by the deadline for submission of 
the Thesis Examination Report

Notice: A copy of the thesis should be submitted when submitting a research performance certificate.

CAUGraduate School



2. How to submit your 
Thesis Approval Form
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2. How to submit your Thesis Approval Form

Signing the output document via department and guidance professor before submitting it to the 

Copy of research 
performance

+
one's own course 

transcript

Need signature or seal of advising 
professor and the dean of the department

Need signature or seal 
of guidance professor

[Submission Document]
1. A thesis submission certificate
2. A thesis research ethics pledge
3. Research performance certificate + Copyofresearch performance
4. Transcript

CAUGraduate School

Need signature or seal of advising 
professor and the dean of the department



2. How to submit your Thesis Approval Form

Submit all required documents to each department

A Thesis Submission Approval Research Ethics Pledge Research Performance Certificate 

1 2 3

CAUGraduate School



2. How to submit your Thesis Approval Form

Submit all required documents to each department

Own 
Course 

Transcript

A thesis PDF file written on

Research performance certificate

Transcript

4 5

CAUGraduate School



2. How to submit your Thesis Approval Form

Submit all required documents by email to each graduate department.

[Change]

~
Email to each department 
with attached document

1 5

Department 
Office

The Head of 

theDepartment

Departmental 

Assistant

Checking submission documents 
for lack of evidence.

Verifying compliance with the 

department’s rules. 

Graduate Support 

Department

Qualifying for 
thesis publication

Caution for omission of submission 

documents

Must be submitted to your department 

first to collect all document 

CAUGraduate School



2. How to submit your Thesis Approval Form

How to check your department's e-mail: Graduate School main website-

Academics and Department’s Information-Department Information

GraduateSchoolwebsite address: http://graduate.cau.ac.kr/graduate/department/department.do

CAUGraduate School

http://graduate.cau.ac.kr/graduate/department/department.do


How to print a transcript 
online
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Log--in

How to print a transcript online



Click

How to print a transcript online



Click

How to print a transcript online



Click

How to print a transcript online



Click

How to print a transcript online



Click

How to print a transcript online



Select the desired payment method and print it out.

How to print a transcript online



Future schedule for 
graduation

Detailed schedule and information will be given individually for 

applicants for thesis approval.
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A later schedule for graduation

#1. Submit documents regarding selection of judges to your department

Filling out a document
after the selection of 

judges

Departmental 
office

Departmental Assistant

Check submission 
documents any 

missing documents

Graduate School

Support Department  

Check Judges' 
Documents

selection of judges in
departmental unit 

or

CAUGraduate School



A later schedule for graduation

#2. Progress of a thesis review

Submit a judge's 
selection document 

after evaluation

Graduate School
Support Department

Process evaluation 
report

CAUGraduate School



#3. Uploading thesis and submitting books

Proceeding Thesis uploading
<Uploading Website>

Graduate School
Support Department

process one's own 
book

Upload Confirmation
<Printable after upload 

approval>

A certificate of thesis paper

A later schedule for graduation

CAUGraduate School



Thank You☺
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